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MNOJIOKEHUE O BYXT'AJITEPHHA

1. OO0 He MoI0KEeHHS

1.1. Byxranrepus sBASETCS CAMOCTOATE/IbHBIM CTPYKTYPHBIM T0OAPa3/Ie/IeCHHEM Oprai1saliiiu
I'BIIOY HCO «HosocuGupekuii nentp npodeccronansroro obyuenns Ne 2 um. I'epost Poccun .M.
HaymoBa».

1.2. Byxrantepus cO3/1aeTcsl ¥ IMKBUAMPYETCS NMPHKA30M PYKOBOIMTENS OpraHH3aliui.

1.3. ByXranTepHio BO3IIaBIIseT MaBHbli Gyxrantep, Ha3HauaeMblii Ha JI0JUKHOCTD NPUKA30M
PYKOBOJHMTEJIA OpraHu3aliyu.

1.4, Ha Bpems OTCYTCTBHS TIaBHOro Oyxranrepa pykOBOJACTBO Oyxranrepuei ocylecTsiser
OyxranTep, Ha3HAUEHHBIA MPUKA30M PYKOBOIAMTEIA.

1.5. CotpyaHukyu GyXranTepun Ha3HAYAIOTCA U OCBOBOKAAIOTCS OT 3aHUMAEMOM JI0J3KHOCTH
[PUKA30M PyKOBOIMTE/Isl OPraHH3aLMK 110 NPE/ICTABIEHUIO [JIABHOTO GyXrajnrepa.

1.6. Tnaeuslii Gyxrantep Ha3HAYACTCS W OCBOOOIKIACTCA OT 3aHMMAEMOMH JIOJKHOCTH MPHKA30M
PYKOBOJMTEIS OPraHU3al|H.

1.7. B cBoeii aeaTenbHOCTH GyXrantepus pyKOBOJICTBYETCA:

— JIeHCTBYIOLMM 3aKOHOJATENBCTBOM POCCHM M HOPMATHBHOI IOKyMEHTaLMEH, PaCTIPOCTPaHAIOLIEHCH
Ha AeSTebHOCTH OyXraJaTepuu, cTanapraMu B obsiacTi perynuposanus Oyxydera;

— YCTaBOM OpraHH3aLHH;

— Y4ETHOH MOJUTHKOM;

— HACTOSILIMM MOJIOKEHHEM;

— MHBIMH JIOKAJTBHBIMH aKTaMH OpPraHu3alikH.

2. Crpykrypa

2.1. CTPyKTYpY M IUTATHYIO YHCIEHHOCTb OyXrajiTepuH YTBEPIKAACT PYKOBOANTEID
OpraHM3all{y 110 NPeJICTaBICHHIO IIaBHOro OyXrajnrepa H 1o corjacoBaHMIO C MHCIIEKTOPOM M0
KaJpaM.

2.2. Pacnipesienenue o6a3aHHOCTEl MEXKTY COTPYAHHKaMK OyXralitepuu NpOM3BOAUTCS
rJIaBHBIM OyXraaTepoMm.

3. 3anaun

3.1. OcymiecTRIeHHe BHYTPEHHErO KOHTPOJ/IA COBEpIIAeMbIX (PaKTOB X03AHCTBEHHON XH3HH B
npeziesax KOMMNeTeHUHH COTPYHUKOB GyXraaTepH.

3.2. @opMHpOBaHHUE MOTHON H 0CTOBEPHOI HH(OPMALIMH O JEATENLHOCTH OPraHn3atini u ce
MMYLLIECTBEHHOM TIOIOKEHHH, HEOOXOIMMO# BHYTPEHHHM T0JIb30BATE/IAM OyxranTepckon
(MHAHCOBOH) OTYETHOCTH — PYKOBOIUTE/IAM, YUPEAUTENAM, COOCTBEHHUKAM UMYLIECTBA
OpraHM3allMK, @ TAKKE BHEIIHUM MOJIb30BATENSIM — HHBECTOPAM, KPEAUTOPaM H Ipyr1um
nonp3osarensaM Gyxranrepckoi (pUHaHCOBOH) OTYETHOCTH.



-
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% 3 Ofecrneyenne HupopMarier, HeoGX0AMMOI BHYTPEHHUM H BHELIHUM MOJIb30BATEIAM
SwarEaTepcKoi OTYETHOCTH [UIS KOHTPOJIA 34 cobroeHneM 3akoHoaTesbeTBa Poccuiickoit
WesenaiiH NIpU OCYIIECTBICHHH CENOK, COObITHH, ornepanmi, CBA3aHHBIX C JeATeIbHOCTBIO
SErEsRTALHM, UX LEecO00PasHOCTBIO, HATTMYMEM M IBIKCHHEM HMYILIECTBA H 06s3aTeNILCTR,
SemeTE30BaHHEM MATEPHANBHBIX, TPYOBBIX M (PHHAHCOBBIX PECYPCOB B COOTBETCTBHMH C
TmemEIeHHBIMM HOPMaMH, HOPMaTHBaMH ¥ CMETaMH.

3 4 TlpenoTBpalleHKe OTPHLIATENLHBIX Pe3yJIbTATOB AESATENBHOCTH OpraHusalii 1
sesmsenne BHYTPHXO3SHCTBEHHBIX Pe3epBoB obecrieueHus ee (hMHAHCOBOMH YCTOHYHBOCTH.

4, DyaKIUH

£ 1. ®opMUpOBAHHUE YUYETHOI MOJIMTHKH B COOTBETCTBAH C 3aKOHOJATENILCTEBOM O
SewraTTepcKoM yueTe M HanorooG/0KeHHH HCXO/IA U3 CTPYKTYPRI U ocobeHHoCTEH
SesTeIRHOCTH OPraHM3aliH, He0OXOIMMOCTH obecrieueHus ee ¢mHaHCOBOM YCTOHUMBOCTH.

£ PaBora 110 TIOArOTOBKE M MPUHATHIO pabodero miaHa cueTos, GopM NepBHUHBIX
SseTERIX IOKYMEHTOB, IPHMEHSAEMBIX /Ul o(hopMIeHus akToB X03HCTBEHHOH JKH3HH,
permcTpoB Oyxyyera.

L3 PaspaboTka OPM JOKYMEHTOB BHYTPEHHEH Gyxrantepckoii ((pUHAHCOBOH) OTUETHOCTH.

£ 4 OBecrieyeHne MOPAIKA NPOBEICHNA HHBEHTAPU3ALIMH aKTHBOB H 00s13aTeNnbCTB.

£ 5 OBecneuenue coBMOIEHUA TexHOMOrHH 06paboTki GyXranTepckoi HHpOPMALKH K
Jepsaxa 10KYMeHToo60poTa.

. £ & HenpepbiBHEIH yueT aKTHBOB, 0053aTeNIbCTB, (haKTOB XO03AHCTBEHHOM JKH3HH, HCTOYHHKOB
SessascHPOBAHHS EATENBHOCTH OPraHu3aliy, 10X010B, pacX0/10B, HHBIX 00BEKTOB yueTa,
serasosneHHbIX (eslepanbHBIMKU CTaHAAPTAMH.

£ 5.1. CoeBpeMeHHOE OTpaXkeHHe Ha cuetax Oyxyuera orepaLi, CBA3aHHBIX C IBHIKEHUEM
SC=OEHBIX CPEJICTB, TOBAPHO-MATEPHAILHBIX LIGHHOCTEH U ICHEKHBIX CPEICTB U T. AL.

£62. VueT u3jiepiKeK NPOM3BOACTBA U 0BPALIEHHUs, HCTIONHEHHA CMET PACXOJIOB, PEATH3AINH
SPOIVELHH, BHINONHEHHS paboT (YCiyr), pe3y/ibTaToB AEATEILHOCTH OpraHU3aliiy, a TaKKe
SusasCOBBIX, PACHETHBIX M KPEJMTHBIX OTEPaLHil.

£ 7. CBoeBpEMEHHOE M NPABHIIbHOE O(DOPMIIEHHE IOKYMEHTOB /Ul OPraHu3aliii v BEACHHA
Swwy=era, obecrnieyeHHe HX COXPAHHOCTH, ODOPMIIEHHs H CAla4H B YCTAHOB/ICHHOM MOPS/KE B apXuB.

£ % CoctasleHHe IKOHOMHUECKH OGOCHOBAHHBIX OTHETHBIX KATbKYJIALMIA ceOeCTOMMOCTH
TP TVEIMH, BBITOJHAEMBIX paboT (yeayr).

£ 9 OBecneyeHre CBOEBPEMEHHBIX W MOIHBIX pacyeToB Mo 3apabOTHOM muiaTe.

£.10. TlpaBnibHOE HAYMCIICHHE W NEPEYHC/IEHHE HATIOrOB H c6opoB B BIO/KETDI, CTPAXOBBIX
S9S0COB B FOCY/IAPCTBEHHBIE BHEOIO/UKETHBIE (POH/IBI, nnare;kei B 6aHKH, CPEICTB Ha
QusasCcHPOBAHNE KATUTANBHBIX BJIOKEHHH U T. 1.

£ 11.Tlorauwenue B yCTAHOBICHHbIE CPOKH 3a10/DKEHHOCTEH DaHKaM 110 CCY/1aM, KpeUTaM.

£ 12, Orymc/eHHe CPEJICTB Ha MaTepHaibHOe CTHMYIHPOBAHHE COTPYHUKOB OPraHu3aii.

£ 13. VyacTHe Hapsaay ¢ APYTUMHU cmyxbamu B MPOBEJCHHH IKOHOMHHECKOTrO aHansa
wonsiicTBeHHO-(DMHAHCOBOMH J1CATE/IbHOCTH OPraHH3aLUH 110 aHHbIM OyXrajTepckoro y4yera v
STeeTHOCTH B 1IEJISX BBISBICHUS BHYTPUXO3AICTBEHHBIX PE3ePBOB, YCTPAHEHHS MOTEPD H
SETDOM3BO/ICTBEHHBIX 3aTparT.

£ 14, VyactHe B ohOpPMIEHHH MaTEpPHANIOB M0 HEAOCTAYAM M XUILECHHSIM JICHEHHBIX CPEACTE H
SSEapHO-MATePHATbHBIX LICHHOCTEH, Tiepeiada B He0OX0IMMBIX CIyHasX STHX MaTepHaios B
LaeacTBeHHBIE M Cy/1eOHBIE OpraHBbl.

4 15. YuacTHe Hapsily ¢ PyKOBOJIMTE/IEM B BONPOCAX pasMellICHHA cBOGOAHBIX (PUHAHCOBBIX
pencTe Ha GAHKOBCKMX JISMIO3MTHBIX BK/IA/IAX, KOHTPOIb 3 MPOBEACHHEM YHETHBIX onepaumii ¢
SeSCSHTHBIMM M KPEUTHBIMM IOTOBOPAMH, LIEHHBIMA GyMaramu.

1 16. OBecneuenue CTPOroro cobOAECHUA CMET aJIMMHUCTPATHBHO-XO3AHCTBEHHBIX M IPYTHX
PEcx07108, 3aKOHHOCTH CITACAHHS CO CHETOB OyXra/ITepeKoro yuera HenocTad, neGuTopcKoi
WA TKEHHOCTH U JIPYTHX M0TEPh,

£17. KoHTpOJIb KACCOBON AMCLMIUTAHBI YTIONIHOMOUCHHBIMH COTpY/AHHKaMH OyXrajTepiH B
Speseaax KOMIETEHIHH, YCTAHOBIICHHOH JOJKHOCTHON MHCTPYKLMEH 1 rojioxkeHnaMu banka
PoccHn.




4.18. CocrapeHue 6ananca i ONepaTHBHLIX CBO/HBIX OTYETOB 0 A0XO0JAX M pacxoiax cpeacts, 06
MCTIOIb30BAHMM BIODKETa, IPYroi ByXranTepekon 1 CTATUCTHYECKON OTYETHOCTH, MPEACTaBICHHE X
B YCTAHOBJICHHOM TOPS/IKE B COOTBETCTBYIOLLHE OPraHtbl.

4.19. PaccMOTpeHHE M BU3HPOBAHKE IaBHEIM GyXraiTepoM CITyKallkX OCHOBAHHEM JUTA PHEMKH
U BBIJAYM JIEHEXKHbIX CPE/CTB, I0rOBOPOB H coryiameHuii, 3aKIoYaeMbIX OpraHU3allHed Ha MoyueHue
HJIH OTIYCK TOBAPHO-MATEPUAIbHBIX [eHHOCTeH ¥ Ha BBINOJIHEHHE PaboT M yC/IyT, a TAKKE
JIOKYMEHTOB, YCTAHOBIIEHHBIX B COOTBETCTBHH C ITYHKTAMH 4.2—4.3 HaCcTOSALLErO MOJOKEHH.

5. IIpaBa

5.1. Byxrantepus UMeeT Clie/lyiollne npasa.

5.1.1. TpebopaThb OT BCEX rniojpa3ieNeHHH opraHu3aluH coboienus nopaaka ohopmIeHHs
onepaiyii W NPEICTaBIeHHs B YCTAHOBICHHBIE CPOKH HEOBXOIMMBIX JIOKYMEHTOR W CBEICHHH.

5.1.2. TpeGoBaTh OT pyKOBOAWTENEH CTPYKTYPHBIX roapas/eneHHit opraHu3aliK ¥ OTACbHBIX
CNEIUaTMCTOB MPHHATHA Mep, HANpasACcHHbIX Ha ofecrieueHue PAaBHILHON Opranu3aliy OyXydera.

5.1.3. BHOCHTb NPEUIOKEHNA PYKOBOJICTBY OpraHH3alliu o TPHBJIEUEHNH K MaTepHaIbHOU
¥ IMCLMIUTHHAPHON OTBETCTBEHHOCTH J0O/IKHOCTHBIX JIHIL 110 pe3y/ibTaTaM MpoBEPOK.

5.1.4. He npuHUMaTh K HCTIOITHEHMIO 0hOPMIIEHHIO IOKYMEHTBI 110 ONCPaLHAM, KOTOPEIC
NPOTHBOPEYAT 3aKOHOATE/LCTRY H YCTAHOBICHHOMY TOPS/IKY PHEMKH, XPaHEHHS W PaCXOOBAHUA
JIEHEIKHBIX CPEJICTB, TOBAPHO-MATEPHATLHBIX M JIPYTHX LieHHOCTe#, a Taloke 0€3 COOTBETCTBYIOLIETO
pacnopsuKeHHs IMPEKTOPa OpraHH3ati 1 Haua/IbHUKA IOPUAMYECKOro OTAeA.

5.1.5. BecTH nepenucKy 1o Bonpocam GyXrantepekoro yuera u OTHETHOCTH, @ TAKIKE IPYTUM
BOTIPOCAM, BXOJISILIMM B KOMIETEHIIHIO GyxranTepru U He TpeOYIOIHM COriacoBatis ¢
PYKOBOJWTEJIEM OpraHu3aliiy.

5.1.6. [Ipe/ICTABUTENLCTBOBATE B YCTAHOB/IEHHOM TIOPAAKE OT MMEHH OpPraHH3alliK 10 BOMpocaMm,
OTHOCSLLMMCS K KOMIETCHLMH GyXraTrepyy, BO B3aHMOOTHOWIEHHAX € HAJTOTOBBIMH, QUHAHCOBBIMH
OpraHaMH, OpraHaMH roCy1apCTBEHHEEIX aHeBI0KeTHBIX (POHI0B, GaHKAMH, KPEAHTHBIMH
YUpPEsKACHHAMH, MHBIMH FOCY AapCTESHELIMA OpraHM3aLAsIMH, a TAKKE APYrHMH OpraHH3aUHAMK,
yUPEHKACHHAMH.

5.1.7. Tlo COrNTACOBAHHIO C PYKOBOAHTEIEM OpraHU3aluy MPHBIEKATh 3KCMEPTOB M CMIELMATTHCTOB B
o6nacTu OyxranTepcKoro y4era ais KOHCY/IBTALMH, NOArOTOBKH 3aKJIFOYEHHH, peKOMeH1alHii 1
npeIokKeHHH.

5.1.8. JlaBaTh yKa3aHus CTPYKTYPHBIM NOAPA3/IETCHUIM OpraHM3alliK MO BOMPOCaM, OTHOCALIIMMES
K KOMITETeHIIMH OyXranTepH ¥ BeTSKAM0UINM 13 (yHKLHii, KOTOpbIE TEPEUHCIIEHbI B HACTOALIEM
[TonokeHHH.

5.1.9. TpeGoBaTh M NMOTYHaTs MATCPHATLL, uHGMOPMALUIO, HEOOXOMMBIC LT ACATE/ILHOCTH
GyXraJaTepHH, OT CTPYKTYPHBIX noapazaesneHuil opraHu3aluH.

5.1.10. O6pawaTbcs H NOMYHaTs OT CTPYKTYPHBIX rojipa3/ie/ieHuii OpraHn3aluH, rocy1apCTBEHHBIX
NpeAnpUATHI U YUPeXKACHHH HEOBXOIHMYIO METOJIMUECKYIO, TIPABOBYIO M KOHCYJIETALMOHHYIO
[IOMOIIlb B BBITIOJIHEHHH 3a/1a4, BOIOMEHHBIX HA GyxraaTepuio.

5.1.11. JlapaTe pa3bACHEHHS H PEKOMEH/ALIMH MO BOTPOCAM, BXOJIALIAM B KOMICTEHLHIO
GyxrajaTepuH.

5.2. TnaBHblii GyXranTep HMeST CACAYIOLIHE NPpaBa.

5.2.1. B cnyuae oOHapy&eH#HS HEIAKOHHBIX JeHCTBHIA IOKHOCTHBIX JIWLL IOK/IabIBATE O HUX
PYKOBOZMTE/TIO OPTaHH3allHK 1715 NPHEATHA MCP.

5.2.2. BHOCHTb Mpe/LIOAKEeHHS PYKOBOACTBY OPraHH3ali|u O nepeMeLIieHHH COTPYIHHUKOB
GyXrajTepuH, X MOOLIPEHHH 32 YCNESUIHYI0 paGoTy, & TaKke NPeUTOKEHHA O HANOKEHHH
AMCLMIUTMHAPHBIX B3bICKAHHH H2 COTPYAHHKOBR, HAPYIIAIOMHMX TPYAOBYIO JUCUMIIHY.

5.2.3. COracOBbIBATE C PYKOBOIHTEIEM BONPOCHI HA3HACHHA, YBOJIBHEHHS W MEPEMELICHHA
COTPY/IHHKOB OyXra/ITepHH.

5.2.4. [IpUMEHSTH IO COTIACOBAHMIO C PYKOBOJIUTEICM OpraHu3alliK Mepbl NOOLIPEHHA nuGo mepsl
B3bicKaHus. Mepbl B3bICKAHHS MOTYT NPHMEHATLCA TOAA, KOrja COTPYAHHUK OyXraartepuu rMoBTOPHO
JIOMYCTHIT OIUOKY, MPHBEALIVO K @#HAHCOBBIM MOTEPAM /IS OpraHU3alliny, MO0 IOTTYCTHIT YTEHKY
undopMaL|H, HocALLEH KoHHACHIMANLHBIH XapaKTep.

5.2.5. [TpeicTaBNATS PASHOrAACHS PYKOBOJUTENIO OpraHM3aliy B OTHOLIEHWH BEJICHHA Oyxyuera.



5.2.6. PykoBO/ICTBOBATLCS MUCEMEHHBIMH pacropsUKeHUSAMH PYKOBOAUTEIA OpraHu3allvy B cIy4ae
BO3HMKHOBEHUS PA3HOIIIACHH MEXKIY PYKOBOAMTEIEM U [1aBHbIM GYXranTepoM B OTHOLICHUM BEACHHA
Oyxyuera.

5.2.7. TpeGosanusa GyxranTepiu B HacTH nopsiika ohopmieHUs onepauuii v npeacTaBieHus B
GyXranTepuio HeOGXOUMBIX JOKYMEHTOR U CBeICHMIA ABJIAIOTCA 0053aTeIbHBIMH JUTA BCEX
nojipasjieneH1i opranu3ani.

6. OTBeTCTBEHHOCTDh
6.1. CoOTpyAHHKH GyxranTtepun HeCyT OTBETCTBEHHOCTD 3a Hajuiekauee 1 CBOEBPEMEHHOE
gpinonHeHne GYHKLMH, npeaycMOTPeHHbIX HACTOSAIIMM MOJIOKEHHEM, B IIPEe/Iax 06A3aHHOCTEH,
BOATOJKEHHBIX HA HUX JIOJDKHOCTHBIMU HHCTPYKLMAMH H Hernocpe/ICTBeHHbIMH PYKOBOJIUTEJIAMH.

7. 3aK/IH0UNTEbHbIE MOJOKEHHHA

7.1. JlaHHbli JOKYMEHT ASHCTBYET /10 €T0 nepecMoTpa.

COT'JIACOBAHO:

=
[nasHblii Oyxranrep g % H.H. Ky3bMeHKO

MucnekTop no kaapam a M.JI. MapTbIHEHKO




